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ACCESS TO THE ONLINE IMMATRICULATION PROCEDURE 

https://studenti.unifi.it/auth/Logon.do?EnableRwd=1 

 

 

NATIONALITY HOW TO ACCESS 

ITALIAN ACCESS ONLY BY SPID/CIE 

FOREIGN ACCESS BY ITALIAN TAX CODE + PASSWORD 

 

  

https://studenti.unifi.it/auth/Logon.do?EnableRwd=1
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Those with previous academic careers at UniFI must select one of them after logging in, regardless of which one. 

 

After selecting the career (or if you have only one UniFI career), the following page will open. 
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Those who have not previous careers at UniFI should view this page. 

 

CHECK CAREFULLY that your personal e-mail address is included in the section “Dati personali”, as it will be used for all communications relating to the 

competition  
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 in both cases, to continue, click on the MENU icon.  

 

e selezionare SEGRETERIA 
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In the sub menu “Segreteria”, select “Concorsi di ammissione” to check the rankings and the DEADLINE for the enrolment. 
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In this section, you can view the results of the competitions and check the DEADLINE for the enrolment. 

Clicking on the name of the course in the “Dettaglio” column you will display a ranking that is not updated in real time and therefore it is not valid, please note:  

Confirmation of the winning of the postion is ONLY certified by the result shown in the “Esito” column. 

ATTENTION: The online enrollment process does not include selecting a ranking or a scholarship. If you are a winner in multiple 

rankings/scholarships ((which can be verified in the approval decree on the Ph.D. Courses page), you must complete the enrollment procedure 

and send the withdrawal form for the unchosen ranking/scholarship to dottorato@unifi.it (the form can be downloaded from the Cycle XLII - 

Calls page). The allocation to the selected ranking list/scholarship will be processed by the office during the finalization of your enrollment 

    
 

 

https://www.unifi.it/en/study-us/after-graduation/phd-programmes/phd-courses/cycle-42-call-applications
dottorato@unifi.it%20
https://www.unifi.it/en/study-us/after-graduation/phd-programmes/phd-courses/cycle-42-call-applications
https://www.unifi.it/en/study-us/after-graduation/phd-programmes/phd-courses/cycle-42-call-applications


 

Settore  
Dottorato di Ricerca 

8 
 

IMMATRICULATION PROCEDURE 

 

 

 

 
1. Follow: 

Menù > Segreteria > Immatricolazione 

 

2. Click on “Immatricolazione” 
 
 

 
3. Click on “Avanti” 
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……. 

 

 

On this page select “Immatricolazione standard” and click on “Avanti” 
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Select “Corso di Dottorato (D.M. 226/2021)” click on “Avanti” 

 

Select “Corso” and click on “Avanti” 
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If the doctoral programme is divided into curricula, select the relevant curriculum and then click on “Avanti” 
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This page provides a summary of the choices you have made. If they are correct, click on “Conferma” 
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This page shows your personal details. If they are not correct, you can edit them by clicking on the link Modifica Dati Personali 

 

 

ATTENTION!!: In the “Dato Rimborsi (IBAN)” box, you need to enter your bank account details for the payment of the scholarship (also valid for winners of 

positions without scholarship). Clicking on link Modifica Dati di Rimborso the page for entering your details will open: 
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NOTE: In order to receive the scholarship, it is MANDATORY to provide an italian bank account or a bank account within the SEPA circuita as well.  

The bank details can be entered after enrolment even, BUT NO LATER THAN October 31, 2026.  Once you have entered the details, click on “Avanti” 

NOTE: Those incoming from non-Eu countries are allowed to enter the bank account upon their arrival in Italy by contacting the PhD Office at dottorato@unifi.it 

mailto:dottorato@unifi.it
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The page “Dettaglio titoli richiesti” summarises 
the qualifications submitted for admission to the 
competition. 
 
ATTENTION!! 
Those who have stated that they still need to 
obtain their doctoral qualification may, once they 
have obtained it, update their qualification details 
by clicking on the icon Modifica. 
 
If the qualification has not yet been obtained, it is 
possible to proceed with pre-enrolment, but the 
matriculation number will ONLY be issued after 
sending the self-certification to the email address 
dottorato@unifi.it 
 
 
Click on “Procedi” 

 

  
 
 
 

mailto:dottorato@unifi.it
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If multiple qualifications for admission to the 
doctoral programme were included in the 
application to participate in the competition, this 
page will open to choose which qualification to 
submit for enrolment. 
You must select your chosen combination. 
 
See the following codes   

• L1 = laurea vecchio ordinamento/ciclo unico 

• LS = laurea specialistica 

• LM = laurea magistrale 

• TS = master degree estero 

• TSS = titolo di scuola superiore 
 

ATTENTION  
 

In case in the item L1 – LAUREA, you entered 
Laurea TRIENNALE information, DON’T 
Chose the combination TSS+L1 
 
 
 
After making your choice, click on “Procedi” 
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 On the next page, you will be asked to fill in a questionnaire summarising the mandatory declarations required for enrolment, Click on “Compila” to proceed: 

 

Once you have completed the questionnaire, you have to CONFIRM it by clicking on “Conferma” 

 

If a green dot appears in the ‘status’ column, this means that the questionnaire has been completed correctly. Click on “Avanti” 
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The current enrolment data is summarised again. 
 
 
 
 
 
 
 
On this page, it is important to enter the data for the  
FIRST ENROLMENT IN THE ITALIAN UNIVERSITY SYSTEM 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can also enter information about any disabilities. In this 
case, by ticking the “Sì” box next to “Portatore di handicap”, 
additional fields will open (see next page). 
 



 

Settore  
Dottorato di Ricerca 

19 
 

 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To proceed with confirming your enrolment, click on 
“Avanti” 
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This page summarises the immatriculation 
data.   
 
 
 
 
To proceed click on “Conferma” 
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FINAL INSTRUCTIONS 

In order to be assigned a student ID number (“numero di matricola”), you must pay the regional tax and virtual stamp duty (check the following page 22) within 
2-3 days from today by accessing the menù > segreteria > pagamenti 
Once the payment has been verified, the Office will complete the enrolment process and the assigned student ID number (“numero di matricola”) will be visible 
in GCS – Gestione Carriere Studenti. 
If you are requesting an exemption for one of the reasons provided for in the Cycle XLII - Calls for Applications, please do not proceed with the payment and 
contact the office at dottorato@unifi.it.  
 

ACCESS TO ONLINE SERVICES 
With the assigned student ID number (“numero di matricola”) and the associated password, you will be able to access the Servizi On Line (SOL) for which the 
“SPID” is NOT mandatory (see the instructions on the Online Services page). 

 
Instruction for creating your PASSWORD 
The method for creating a password is different according to nationality: 

- Italian: the password must be set by accessing menù>cambia password. 

- Foreign: the password is the one used to enter the competition 
 
INSTITUTIONAL MAILBOX (name.surname@unifi.it) 

Access the Prima attivazione casella (First Mailbox Activation) page, 2–3 days after your student ID number ("numero di matricola") has been assigned, and 
follow the instructions provided on the page. NOTE: For those who already hold an institutional email address ending in @unifi.it (NOT @edu.unifi.it), the 

expiration date of their existing mailbox will be automatically extended. 
All future communications will be sent to your institutional e-mail address (name.surname@unifi.it). 

UPLOADING YOUR PROFILE PHOTO 

Upload a personal photo by navigating to the menu Home > Photo and following the instructions on the page (see also page 23). 
NOTE: If a photo is already present in your profile, you do not need to upload it again. 

STUDENT CARD OF TUSCANY ("CARTA STUDENTE DELLA TOSCANA") 

Instructions regarding the identification system will be made available before the start of the Ph.D. course. 

 

 

https://studenti.unifi.it/auth/Logon.do?EnableRwd=1
https://www.unifi.it/en/study-us/after-graduation/phd-programmes/phd-courses/cycle-42-call-applications
mailto:dottorato@unifi.it
https://sol-portal.unifi.it/ls-18-specializzandi-dottorandi.html
https://www.siaf.unifi.it/p1636.html
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TUITION FEE PAYMENT 
To process the payment, go to Menu > Secretariat > Payments (Menù > Segreteria > Pagamenti). 

 
 

 
 
 

By clicking on the invoice number (Fattura),   you will be able to process the payment of the fee.  
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UPLOADING YOUR PHOTO 
To upload your photo, go to Menu > Home > Photo (Menù > Home > Foto) 
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As stated in the FINAL INSTRUCTIONS, a few days after the payment of the fee, the ASSIGNED STUDENT ID (MATRICOLA ASSEGNATA) will be visible on the login 

page GCS – Gestione Carriere Studenti 

 

LOGIN SCREEN DISPLAYED FOR USERS WITH PREVIOUS UNIFI ACADEMIC CAREERS

 

 

LOGIN SCREEN DISPLAYED FOR USERS WITHOUT PREVIOUS UNIFI ACADEMIC CAREERS 

 

https://studenti.unifi.it/auth/Logon.do?EnableRwd=1

